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1.  Orientation

All personnel that work in the GRECC laboratories (3C-137, 3D-101-108) will be required to attend initial (new hires) and annual orientations (see Attachment A).  The GRECC Laboratory Supervisor will run the orientations and will keep documentation of dates and attendees in the “GRECC 3rd Floor Lab Training” book housed in 3D-105.

2.  Protocol-Specific Training

All personnel that work in the GRECC laboratories (3C-137, 3D-101-108) will be required to fill out a “Learning New Procedures” form before beginning work in the 3rd floor lab area and/or after a new procedure has been learned and before initiating the new procedure (see Attachment B).  These forms will be signed and dated by both the trainee and the lab supervisor and/or PI and kept in the “GRECC 3rd Floor Lab Training” book housed in 3D-105

3.  General Laboratory Training, Scope of Practice, Hepatitis B Vaccine List

A record of TMS and EHS trainings and Scope of Practice forms of all personnel that work in the GRECC laboratories (3C-137, 3D-101-108) will be kept in the “GRECC 3rd Floor Lab Training” book housed in 3D-105 (see Attachment C).  A list of laboratory personnel that have been offered the Hepatitis B vaccine will also be kept in this book.  Training records will be updated annually.

4.  R&D Service and VAMHCS Policies, Plans, and Procedures

The following information will be kept in the “Lab Safety Binder, Chemical Inventories, SDS” book housed in 3D-105:

•  R&D Service and VAMHCS Policies, Plans, and Procedures

•  Chemical inventories for GRECC laboratories (3C-137, 3D-101-108)

•  SDSs of hazardous chemicals  


