
Baltimore Research and Education Foundation, Inc. 
 

Pre-Authorization of 
 Research/Education Meeting Expense Support 

 
 
I wish to hold a research/education -related meeting and request authorization to use BREF funds from my 
_____________________________________ study account to support the meeting expenses. 
 
Expected Date and Time of Meeting __________________________________________________ 
 
Location of meeting ___________________________________ 
 
I expect the following to attend: 
(Identify groups and their affiliation)* 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________  
______________________________________________________________________________________ 
 
 
What is the purpose of the event?  Describe how the event relates to VA research or education. 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 
Please itemize expected costs. 
______________________________________________________________________________________
______________________________________________________________________________________  
 
 

A meeting agenda must be attached, even if it is a draft. 
 
 
 
____________________________________________         ________________________________ 
Signature of Investigator                                                           Date 
  
 
Approved: 
 
 
____________________________________________          ________________________________ 
David E. Johnson, Ph.D.                                                           Date 
Executive Director 
 
 
 
*If BREF support is approved, a sign-in sheet or roster of attendees and their affiliation 
must accompany receipts for payment or reimbursement. 
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