


[bookmark: _GoBack]This is a sample of how you might record your laboratory’s laboratory safety program.  It is detailed simply to show many possible topics and methods of documentation.  This format can be adapted to your laboratory setting but you are free to design your own, use a different format (see the GRECC core lab samples, for example), select parts of various samples and combine with others, etc.  Topics can be more general (except for those with red stars).  You might substitute TMS trainings or R&D semiannual trainings for some topics, etc. 
_[name]__ Laboratory Safety Trainings: INITIAL Training/Orientation
Employee name: __________________________________________
Supervisor/trainer: ____________________________________________
	
	

	Topics + How (for example!)
	Documentation (for example!)

	*Review of “Laboratory Safety” binder: 

1. R&D Service Laboratory Safety Manual 
2. RDS SOP 151/R&D-001 (R&D Service Safety Plan) 
3. RDS SOP 151/R&D-002 (R&D Service Disaster Preparedness Plan)
4. RDS SOP 151/R&D-005 (R&D Service Security Plan)
5. R&D Service Chemical Hygiene Plan
6. VAMHCS Infection Control Plan (4 VAMHCS policies)
7. R&D Service Laboratory Biohazardous Waste Management Policy (incorporated into Lab Safety Manual - #1 in this list)
	Initial & date of employee
1. _______________ 
2. _______________ 
3. _______________
4. _______________
5. _______________
6. _______________
7. _______________
	Initial & date of supervisor
1. _______________ 
2. _______________ 
3. _______________
4. _______________
5. _______________
6. _______________
7. _______________

	Physical hazards training:  

1. Using a centrifuge: ABCD Lab Procedure #1
2. Using the biosafety cabinet: ABCD Lab Procedure #2
3. Handling gas cylinders: R&D Safety Training 2013 Power Point 
4. Handling liquid nitrogen: R&D Safety Training 2013 Power Point + demonstration by trainer +  observe trainee until competent 
	Initial & date of supervisor once competency is observed
1. _______________ 
2. _______________ 
3. _______________
4. _______________


	Specific Toxic/Hazardous Substance Training specific to this laboratory:  

1. Using ß-mercaptoethanol: Visual appearance, odor, use in the lab, disposal, SDS, physical, health, simple asphyxiation, combustible dust, and pyrophoric gas hazards, as well as hazards not otherwise classified,…
2. Using ________________: Visual appearance, odor, use in the lab, disposal, SDS…
3. Using ________________: Visual appearance, odor, use in the lab, disposal, SDS….
4. Other specific SDS applicable to the lab
5. PPE + lab/R&D  emergency protocols
6. Labeling of chemicals and wastes
7. System for chemical storage and satellite waste & containment
	Initial & date of supervisor once competency is observed
1. _______________ 


2. _______________ 
3. _______________
4. _______________
5. _______________
6. _______________
7. _______________


	*Demonstration/tour

1. Location of SDS’ specific to lab 
2. Location and laboratory’s system (labeling, containment, etc.) for this laboratory’s waste chemicals 
3. Types and locations of the laboratory’s spill kits
4. Locations of fire extinguishers 
5. Walk through of primary and secondary emergency escape routes
6. Walk to primary & secondary muster points in the event of an evacuation
7. Locations and use of eye wash stations and showers

	Initial & date of employee
1. _______________ 
2. _______________ 
3. _______________
4. _______________
5. _______________
6. _______________
7. _______________
	Initial & date of supervisor
1. _______________ 
2. _______________ 
3. _______________
4. _______________
5. _______________
6. _______________
7. _______________

	PPE Training: meet with VAMHCS Industrial Hygienist
	Signed documentation from industrial hygienist

	Laser Safety Training: meet with VAMHCS Industrial Hygienist
	Signed documentation from industrial hygienist

	Mandatory Respirator Users: meet with VAMHCS Industrial Hygienist
	Signed documentation from industrial hygienist

	Hearing Conservation Exposure Participants: meet with VAMHCS Industrial Hygienist
	Signed documentation from industrial hygienist

	Radiation Safety Training
-For VAMHCS buildings: TMS NFED3854556
-For UM buildings: UM RSO provides training.

	
Training certificate

	Shipping & Transport of Dangerous/Hazardous Goods[footnoteRef:1] (IATA Training) [1:  Required for workers who carry specimens or hazardous materials within buildings (in hallways between rooms/floors/elevators) or between buildings and/or who ship specimens or hazardous materials via couriers or personal vehicles.] 

UMB EHS; TMS 3857369, 27292, 3867462, 27286
	
Training certificate

	*Globally Harmonized System: TMS #VA 17663
	

	*Hazard Communication: An Employee’s Right to Know: Semiannual R&D Service Safety Training in auditorium OR TMS #NFED 1278997
	Sign-in sheet; TMS 

	*Waste Management and Reduction Training (GEMS): TMS 1345849
	TMS 

	*Fire Safety and Prevention: Semiannual R&D Service Safety Training in auditorium OR TMS #NFED 1278256
	TMS 

	*Emergency and Disaster Preparedness: Semiannual R&D Service Safety Training in auditorium OR TMS #NFED 1278252 
	TMS 

	*“Infection Control – Everyone’s Role in Preventing Infections”: Semiannual R&D Service Safety Training in auditorium OR TMS #VA3875763
	TMS 

	Project-specific Trainings 
	PI or designee provide trainings on specific protocols, assigned tasks, use of equipment, etc.

	Cell culture: process, safety and waste
Process Module 003 + Observation + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	Cell isolation, fixation, staining: process, safety and waste
Web-based Training “X” + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	Cell size/cellometer use: process, safety and waste
Web-based Training “Y” + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	ELISAs/Fluorometer use: process, safety and waste
Process Module 001 + Observation + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	Glucose analyzer use: process, safety and waste
Process Module 002 + Observation + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	Muscle microdissection: process, safety and waste
Web-based Training “Z” + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	Western blotting/ Fluorchem M use: process, safety and waste
Process Module 005 + Observation + Demonstration
	Initial & date of supervisor once competency is observed: ________________________________

	Animal Facility Trainings: Meet with Animal Facility Manager 
	Signed documentation from Animal Facility Manager
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